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If your child requires an emergency medication that requires self-administration (such as an inhaler for 
respiratory problems), the parent must complete an Authorization to Carry Medication form available 
in the school office.  This form requires a physician, the parent and student’s signatures.  You are 
strongly encouraged to keep a back-up supply of any emergency medication in the school nurse’s 
office.  Parents should make sure the child’s name is on the emergency medication in case of loss. 

Medication is a parental responsibility; therefore, TMSA employees will not assume any liability for 
supervising or administering medication, and TMSA retains the privilege of refusing to 
supervise/assist in administering medication, except where otherwise required by law. 

We ask your cooperation, as we are primarily concerned with the safety and health of your child. 
 
Inclement Weather 
For school closing, early dismissal or late start due to inclement weather, TMSA will follow Fulton 
County Schools (South Fulton).   

Please check WSB for current information on TMSA and FCS. 
 
Lost and Found 
Students and parents are responsible for the safeguarding and labeling of all clothing and supplies.   

Lost and found items that can be identified as belonging to a particular student or family will be 
returned to the family.   

Lost and found items whose ownership cannot be readily identified will be held in a designated “Lost 
and Found” area for a reasonable time.  At the end of such period, any unclaimed items will be turned 
over to the Uniform Exchange (administered by the PTO) for sale. 
 
Parties & Invitations 
Party invitations may not be distributed in the classroom or on school premises unless every member 
of the class receives an invitation. 

Classroom parties must be approved in advance by the teacher, and any party food or snacks must 
comply with the school Wellness Policy. 
 
Field Trips  
TMSA offers field trips for students to participate in local cultural and intellectual enrichment.  Some 
field trips require payment by parents to participate, and all off-campus field trips require written 
permission by parents.   

Participating in field trips is a privilege.  The school administration reserves the right to deny 
participation in field trips to students who violate the Code of Conduct. 

While participating in a field trip,  

Students are expected to conduct themselves in the proper manner so as to protect the 
reputation of the school at all times.  Students who violate this rule run the risk of being 
prevented from taking part in any further trips. 

Students will be transported to, from and during the field trip in a school-provided bus. 
School employees are prohibited from using their private cars to transport students 
under any circumstances. Obviously, parents may transport their children, subject to the 
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rules above.  Parents who wish to have their student ride with another parent or adult 
driver must provide their written request and permission to the teacher in charge of the 
field trip by no later than Noon on the school day before the date of the field trip, 
otherwise the student will be expected to use the school-provided transportation. Parents 
who permit their children to be transported by private transportation do so at their own 
risk.  The school will not be responsible, legally or otherwise.  THERE SHALL BE NO 
DEVIATION FROM THIS RULE. 

All students participating in a school-sponsored trip are expected to remain at the scene 
of the activity and not leave at any time. 

If any of the above rules are broken by the participants, they will not take part in that 
activity that day. 

 
Visitors 
All visitors will be required to register upon entering the school during the school hours, in order to 
assure that no unauthorized persons enter the school with wrongful intent.  Any unauthorized person 
on school property will be reported to the principal or superintendent. 

To proceed past the school office, the school office will confirm that the parent or visitor has a 
scheduled meeting with a teacher or administrator.   

A visitor badge must be worn at all time.  Please sign out and return your badge at departure. 

No person may visit the school for the purpose of soliciting personal business from any staff member 
or student.  Staff members may receive visitors in the staff lounge or their classrooms during the duty-
free lunch hour, free period or after work hours, but otherwise not during the work day. 

Visits to classrooms shall not be for the purpose of evaluation teachers, teaching methods or 
curriculum.  Supervision and evaluation of teachers is reserved to the superintendent, appropriate 
supervisor and/or designee. 
 
Volunteers 
All volunteers must sign in and out at the front office. 

Parents volunteering in the school and working with students must complete a Background Check 
Form.  Forms are available in the school office, and the cost of the background check is $20.  The 
background check entails a federal and state criminal background check and screen against the sex 
offender list.  The background check results are valid for 12 months.   

Any person with a felony conviction in the last 7 years will not be allowed to work directly with 
students.  Other volunteer opportunities will be available to fulfill parent volunteer hours. 

All volunteers will receive a Parent Volunteer badge, which must be worn at all times, and returned to 
the front office upon departure. 

CONFIDENTIALITY must be kept. Please do not repeat anything you hear regarding students while 
you are volunteering at school. You should never discuss a student’s grades, progress, or what goes on 
in the classroom with anyone except the staff.  

Discipline should be left to the staff and administrators. If you are experiencing a problem with a 
student, please consult the teacher. We expect our children to behave according to our Code of 
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Conduct outlined in the Student Handbook, and we also expect all adults to be models of the Code of 
Conduct. 

When volunteering, please dress comfortably and appropriately. Please remember that when you are in 
the school, you are a role model as well. 
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CLASSROOM BEHAVIOR AND DISCIPLINE POLICY 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Due Process and Students’ Responsibilities and Rights 
All students at TMSA are entitled to the rights guaranteed by the United States Constitution and Bill of 
Rights, and their rights will not knowingly be denied by the required code of conduct or by any 
disciplinary actions taken by the school. Any student who exhibits any of the unacceptable student 
behaviors or conduct violations listed in this handbook, or added to this list at a later date, will suffer 
immediate consequences. These consequences range from notification of parents, isolation, detention, 
and emergency removal from a school activity, to suspension, expulsion, and criminal prosecution. In 
all instances, TMSA’s policies and procedures governing due process for suspensions and expulsions 
will follow Georgia Education Law. All students at TMSA have the right to feel physically, 
emotionally, and intellectually safe. Therefore, if at any time you feel you are the subject of 
harassment, hazing, threats, or other intimidating behavior, you should immediately speak to an 
administrator about the problem. The situation will be investigated as soon as possible. All reports like 
this will be kept completely confidential. Similarly, if you are concerned about the safety of a student 
who seems to be the subject of harassment, hazing, or threats, you should immediately speak to an 
administrator about the problem. The situation will be investigated as soon as possible, and reports will 
be kept confidential. 
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Student Code of Conduct 
It is our belief that good discipline is one of the cornerstones of a good education. In order to ensure 
good discipline in the classroom, a close and cooperative relationship must exist between the home and 
the school.  It is our goal to communicate closely with parents at the onset of discipline problems so 
that together we can find solutions for students so they can experience success in relationships at home 
and school.  

For this discipline program to be successful, students must understand that they make choices for 
themselves and are responsible for their own behavior as well as for their academic performance.   
Students who make poor choices cannot, and should not, place blame on the environment, parents, the 
school, and/or peers.  While the school will help students develop good decision-making skills, 
students must first take responsibility for their actions and accept their actions’ consequences. 

All persons involved in committing, planning, participating, helping, advising, or encouraging a 
violation of a rule or code of conduct are parties to the violation. The procedures in the discipline 
program will be followed in a fair and consistent manner.  
 
Responsibility for Individual Actions or Choices 

TMSA expects that every individual will accept responsibility for his/her own actions, regardless of 
their intent to cause harm.  Harm caused to other persons or their possessions is often unintentional, or 
the result of careless behavior.  This, however, does not excuse or diminish the personal responsibility 
of the student (and/or his/her parent/guardian) to make appropriate restitution.  When known and 
verified by an administrator, any harm caused to another will be reported to parents. TMSA, its 
employees, and/or the Governing Board do not assume any liability for the intentional or unintentional 
harm caused by any student to another individual or his/her possessions. 

One of TMSA’s goals is to help all students fulfill their intellectual, social, physical and emotional 
potential.  Everything in and about the school has been designed to create an orderly and distraction-
free environment in which all students can learn effectively and pleasantly.  To foster this kind of 
learning environment, the TMSA administrators and teachers shall not allow inappropriate, distracting, 
or disorderly behaviors to occur during school, on school property, or at any school-sponsored 
activities.   Students who continuously disregard the code of conduct may be recommended to the 
Governing Board for expulsion. 

Our ultimate goal is to develop in students a sense of responsibility and self-discipline.  Firm but fair is 
the basis for this system-wide discipline program.  Guidelines are provided in order to foster mutual 
respect and cooperation within the school setting.  TMSA takes seriously its responsibility to educate 
its students in a safe and drug-free school where they are free from fear of harm or intimidation.  
Weapons, drugs and gang activity will not be tolerated. Students who violate TMSA rules or state 
criminal laws will be suspended or expelled from school. Violators will also be reported to police and 
may be arrested.  These rules apply to all students at school or school-sponsored activities, including 
field trips and on buses, athletic fields, stadiums, parking lots, official school bus stops, and other sites 
used for school-sponsored activities  
 
Students are expected to: 

• Act in a responsible manner, exhibiting respect towards others. 

• Accept responsibility for their behavior. 
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• Cooperate with the school staff in maintaining safety, order, and a disciplined 
environment. 

• Follow established school and classroom codes of conduct and rules, including safety 
and school bus rules. 

• Attend all classes regularly and on time. 

• Maintain appropriate dress. 

• Respect the rights and property of others. 
 
Parents and Guardians are expected to: 

• Communicate routinely and as necessary with their child’s teacher. 

• Keep informed about school policies and their child’s academic expectations, including 
homework. 

• Ensure that your child attends class, arrives on time, and is prepared for school. 

• Alert the school to specific problems or difficulties that may impede the child’s learning 
or well being. 

Discipline Policy 
TMSA places a strong emphasis on establishing a safe and orderly learning environment. Through the 
collective work of teachers, parents and administrators, children learn that problems are solved through 
open discussion, acceptance of the opinions of others, and through personal responsibility. 
EdisonLearning’s core values, which are wisdom, justice, courage, compassion, hope, respect, 
responsibility and integrity, are to be reflected in the school’s code of conduct, modeled in all 
interactions among members of the school community and taught directly to students. Building strong 
character is fundamental to creating a positive learning environment and a hallmark of EdisonLearning  
schools.  

Discipline at TMSA is not intended as a negative system of punishments, but rather a positive part of 
the educational experience. A disciplined learning environment contributes to better academic 
performance, an enhanced sense of achievement, and greater self-esteem. Students who have penalties 
imposed upon them learn that there are consequences to violating school policies. Our system also 
rewards good behavior and provides supports designed to minimize anti-social behaviors.  

TMSA’s discipline model includes: 

• Explaining to students precisely what are the expectations that TMSA has of them, 
beginning with the duty to show respect for and obey their teachers and the 
administrators at TMSA. 

• Direct teaching of the code of conduct. 

• Consistent use of positive incentives to reinforce expected student behaviors. 

• A school-wide effort to prevent student discipline problems, rather than merely react to 
them. 

• To teach students skills in conflict resolution and problem solving, so they may develop 
a positive attitude, self-discipline and socially acceptable behaviors. 
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• Early identification and resolution of discipline problems. 

• Communicating to students, teachers, parents and the community that unacceptable 
behavior will not be tolerated. 

 
Violations 
Discipline violations will result in referrals to the office for disciplinary action with possible 
consequences as specified in the Fulton County School System Discipline Code. The final 
determination of consequences will be made by the Principal or his/her designee.  
 
Responsibility Cycle 
TMSA utilizes the Fulton County Responsibility Cycle for all violations of student conduct from minor 
to major offenses.  The FCS Responsibility Cycles for Elementary and Middle School are included at 
the end of this Handbook. 
 
Discipline and Corrective Actions Descriptions: 
Withholding of Privileges 

The student may be denied an opportunity to partake in school-related activities and/or events as 
deemed appropriate by an administrator. 

Administrative Lunch Detention 

An administrator may assign administrative lunch detention to a student who fails to comply with 
school rules. Parents will be sent a notification when administrative lunch detention is assigned. All 
administrative lunch detentions are documented on the student’s discipline transcript. 

In-School Suspension 

In-School Suspension is a formal disciplinary action that can only be assigned by an Academy Director 
or the Principal and requires written correspondence to parents. In-school days of suspension may 
increase on successive occasions where it becomes necessary for the same student to be placed in in-
school suspension.   All students under in-school suspension are prohibited from participating in after 
school activities and are therefore required to leave the school campus immediately upon dismissal.    
Disciplinary Referral Forms resulting in In-school suspension assignments will be recorded on the 
student’s discipline transcript.  

Out-of-School Suspension 

Out-of-School Suspension is a formal disciplinary action that can only be assigned by an Academy 
Director or the principal and requires written correspondence to parents. A meeting between a parent 
and an administrator is required prior to the return to TMSA of any student serving an out-of-school 
suspension.   All students under out-of-school suspension are not allowed on campus and are thus 
prohibited from participating in after-school activities.  Students who receive an out-of-school 
suspension will not be able to participate on any overnight field trips for the rest of the school year and 
any fees or deposits paid earlier are non-refundable.  Out-of-school suspension assignments will be 
noted on the student’s discipline transcript.  

If a student, having returned from an out-of-school suspension to TMSA, commits further violations of 
TMSA’s code of conduct that merit another out-of-school suspension, the number of days the student 
serves on the suspension may increase. This is true regardless of the offence for which the student was 
suspended. 
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Option to Withdraw 

A student may withdraw without penalty from a charter school at any time and enroll in another local 
school in the school district in which the student resides. A student who is suspended or expelled from 
a charter school as a result of a disciplinary action taken by a charter school shall be entitled to enroll 
in a local school within the local school system in which the student resides if, under the disciplinary 
policy of the local school system, such student would not have been subject to suspension or expulsion. 
In such instances, the local school system shall not be required to independently verify the nature or 
occurrence of the applicable conduct, or any evidence relating thereto. 

Academic and/or Behavioral Contract 

Students who have been given consequences based on Step 4 of the Fulton County Responsibility 
cycle in any category will be asked to enter into an academic and behavioral agreement. Failure to sign 
the agreement by the parent and/or student will not hinder the school administration from taking any 
further actions.    

Expulsion 

 Expulsion is a formal disciplinary action that can only be approved by the TMSA Governing Board 
after receiving a recommendation by the TMSA administrative team due to the student’s involvement 
in a serious discipline offense or the student’s involvement in repeat discipline offenses. A written 
correspondence to the parent(s) that will contain the date and time of the Governing Board hearing will 
be mailed to the parent(s) within ten days of the suspension. 

 
School-wide Guidelines and Classroom Management 
 
TMSA follows the Core Value Behavior Matrix (include on page 39 in this Handbook) to guide 
thoughtful behavior rooted in the 8 core values of our school. The following statements represent how 
the core values translate into specific behaviors. While the core values are the same everywhere, they 
dictate specific behaviors in the different areas of the school. 

 
 
 
 
 
 
 

 
 
Any violation of these expectations may result in a color change and consequences. 
 
Classroom Management 
 
TMSA uses a School-wide Classroom Management Plan in which all faculty and staff work in a 
cooperative, systemic effort to encourage a successful learning environment. This plan is designed to 
ensure an effective learning atmosphere for all students and to curtail minor inappropriate behaviors 
that disrupt the learning environment. 
 

The structure of the Classroom Management Plan consists of four main parts: 

I come to school prepared to work and learn. 
I am respectful to myself and others. 
I am in charge of my words and actions. 
I am engaged with my ears and eyes to the speaker. 
I earn and give praise. 
I transition quickly and quietly in between classes. 
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Rules - the expected behaviors for all students. 
Consequences – the punishment a student accepts if he/she breaks a rule. 
Rewards - what the student receives for appropriate behavior 
Commendations – what the student receives for exceptional behavior. 
 
Teacher Intervention Process for Classroom Misconduct 
TMSA uses the Color Code for monitoring student conduct in and outside the classroom. All students 
begin on green. If students commit minor disciplinary infractions, the teacher will move them from 
green to yellow and yellow to red. Each of the color changes carries a specific consequence: 
 

GREEN = Good behavior 

YELLOW = Verbal/Written Warning 

RED = Isolation in classroom or private conference with pupil  
 
After RED, the teacher may refer the student to an administrator with a discipline referral. The 
administrator will proceed with the Responsibility cycle as outlined by Fulton County.  
 
1. All students start on GREEN. 
2. Verbal Warning.  Students who create classroom disruptions and/or fail to meet behavioral 
expectations will be given a verbal warning – they will be identified by name, told what they are/aren’t 
doing properly and instructed on how they need to correct the situation. The student will be moved 
from green to yellow by the teacher. 

3. Isolation in Classroom or Private conference with pupil.  Students who ignore verbal warnings 
and continue to violate the code of conduct will be placed in isolation within the classroom. Upon 
being placed in isolation, the student will be required to sign in on the Isolation Log. Should they 
refuse to sign the Isolation Log, they will be given a Disciplinary Referral Form for defiance of 
authority or failure to follow direction. The length of time to be served in isolation will be determined 
solely by the teacher and may differ for each situation. Isolations will be entered on Infinite Campus. 
Repeated isolations may result in administrative intervention according to FCS Responsibility Cycle. 
 
Minor Violations that may result in a Verbal Warning or Isolation 

1. Excessive talking 
2. Pencil pops, spit balls 
3. Throwing objects in class 
4. Verbal exchanges, arguing 
5. Failure to follow classroom instructions 
6. Classroom disruptions (out of seat, not participating, etc.) 
 
Positive Reward System 

TMSA strongly believes that the key to a successful school environment is praising and rewarding 
students for their hard work, effort, and success both behaviorally and academically. Each teacher and 
staff member is trained, encouraged and reminded to “catch” students behaving according to the Code 
of Conduct and reward them for it. The following are some of the ways the teachers and staff reward 
students: 
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Students are rewarded for maintaining positive behavior choices throughout the school year. They are 
also rewarded for going above and beyond with trips, celebrations, and other special activities 
determined by the house team. 

Verbal Praise Free time 

Positive notes on their 
assignments 

Dinner, or one-on-one time with 
teachers or staff 

Phone calls home Specific rewards 

“Caught Being Good” Tickets Extra privileges 

Special class assignments or 
parties 

Extra computer time 

School-wide socials Lunch with the Principal 
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Core Values School Wide 
Rule 

Classroom and 
Specials 

Lunch Room Hallway Restroom Playground 

Wisdom, Justice, 
and Integrity 

I come to 
school 
prepared to 
work and 
learn. 

Complete your 
assignments. 
Be on time. 
Come to school with 
all of your supplies. 

Bring lunch/lunch money 
with you. 
Sit in your assigned area. 
Remember your lunch 
number. 

Face forward.  
Stay on the right 
side of the hall. 

Take care of 
property. Use time 
wisely. 
 

Take care of the 
playground equipment. 
Include others. 
Play safely. 

Respect, 
Responsibility, and 
Integrity 

I am 
respectful to 
myself and 
others. 

Use kind words. 
Stay in your personal 
space. 
Be supportive of 
others. 
Be helpful to others. 

Keep your food on your 
plate. 
Raise your hand for help. 
Clean up when you are 
finished eating. 
   

Put hands by your 
sides or fold them 
across your chest. 
Look at (don’t 
touch!) the work 
displayed on the 
walls. 

Wash your hands 
thoroughly with 
soap. 
Keep the walls and 
doors free from 
writing. 

Take turns. 
Consider those learning 
in the portable classes. 

Responsibility, 
Wisdom, and 
Integrity 

I am in charge 
of my words 
and actions. 

Think before you 
speak. 
Make good choices. 
Keep hands and feet 
to yourself. 

Stand quietly while 
waiting in line. 
Make healthy food 
choices. 
Keep conversations 
quiet. 

Walk. 
Do your part in 
keeping the line 
straight. 
Speak only in an 
emergency. 

Speak softly. 
Clean up if you 
mess up. 
Keep your eyes in 
your stall. 
 

Play safely. 
Play by the rules. 
Show good 
sportsmanship. 

Courage, 
Compassion, and 
Integrity 

I am engaged 
with my ears 
and eyes to the 
speaker. 

Look at the person 
who is speaking. 
Follow directions the 
first time. 

Watch for the monitor’s 
signal. 
Follow directions the 
first time. 

Watch for teacher’s 
signal. 
Follow directions 
the first time. 

Follow directions 
the first time. 

Watch for teacher’s 
signal. 
Follow directions the 
first time. 

Compassion, 
Courage, Justice, 
Wisdom, Respect, 
Responsibility, 
Hope, and Integrity 

I earn and give 
praise. 

Try your best. 
Work toward your 
goal. 
Support others when 
they do a good job. 

Help other people clean 
up. 
 

Smile at your 
friends and 
teachers. 
 
 

Keep quiet while 
waiting. 
Keep the restrooms 
neat. 
 

Try your best. 
Work toward your goal. 
Tell others when they 
do a good job. 

Justice, Courage, 
Compassion, 
Respect, and 
Integrity 

I transition 
quickly and 
quietly in 
between 
classes. 

Move from class to 
class as if we are 
testing. 

Move with purpose 
through the line and line 
up quickly for dismissal. 

Walk with purpose 
on the correct side. 

Use the restroom 
quickly to be 
courteous to others 
waiting.  
Use quiet voices. 

Upon the signal, move 
quickly to the adult 
supervisor and line up. 

The Main Street Academy CORE VALUE Matrix - School-wide rules and expectations for all students 
Any violation of these expectations may result in a color change toward administrative conference. 
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Fulton County Responsibility Cycles for Elementary and Middle Schools 
 

see attached 
 



OR Office/Opportunity Room

Insight

RULE OFFENSE STEP/OFFENSE 1 STEP/OFFENSE 2

1 Leaving school grounds/throwing rocks/using 

matches/ climbing wall or fence/false fire alarm/ 

undesignated area/laser pointer use

Local School Interventions

to 3 days OSS  2

Local School Interventions

to 5 days OSS

Counselor referral required                   

1 (a,b, c, 

d, e, f, i, 

j, n, o)

General disruption and interference with school Local School Interventions Local School Interventions

or

1-3 days Office/Opportunity Room                        

1g  Major bus safety violation of prohibited item(s) use (See 

Rule 18)

Local School Intervention                                                                                                                                      

or 1-10 days Bus Suspension and/or 1-3 days 

OSS                                                                                     

Parent conference and Behavior contract   

1-10 days Bus Suspension and/or 1-5 days 

OSS                                                                                            

SST referral

1(g, h)                                                Cell phones,electronic,audio and video recording 

devices used contrary to district/school rules (includes 

laser possession).  See Rule 18 for more information.

Confiscation and local school interventions Confiscation and local school interventions

  1 (k, l,        

m)                                   

2                        

3                            

Bomb threat/arson 5-10 days OSS and Informal hearing if 

administrators recommend long-term 

suspension/expulsion 

Resource Officer Contacted

8-10 days OSS and Informal hearing if 

administrators recommend long-term 

suspension/expulsion 

Resource Officer Contacted

 2                                      

3                           

Vandalism Local School Interventions

and

restitution

Local School Interventions and restitution                                         

or 1 day Office/Opportunity Room

to  3 days OSS with restitution                                                                                                                                                                                     

Counselor referral required  

 2                                     

3                            

Theft/attempted theft or possession of stolen property - 

Less Than $200.00

Local School Interventions and restitution Local School Interventions and restitution

or 1 day Office/Opportunity Room

to 3 days OSS with restitution                                                                                                                     

Counselor referral required                            

 2                   

3                                   

Theft/attempted theft or possession of stolen property - 

$200.00 or More

1-5 Days OSS and restitution with informal 

collaboration

May notify Resource Officer

5-8 days OSS and restitution

Resource Officer notified                                                                                                                       

SST referral required

4a                                                               Intentionally make physical contact which causes 

physical harm to a school employee unless such 

physical harm was in defense of himself or herself

See Procedure JD for required discipline See Procedure JD for required discipline

4b                                                     Intentionally make physical contact of an insulting or 

provoking nature with a school employee (Informal 

hearing possible at any Step)

1-10 days OSS and Informal Hearing                                                                                 

Counselor referral                                                                                                                                         

1-10 days OSS and Informal Hearing                                                                                 

Counselor referral                                                                                                                                         

4c                             Attempt to cause physical injury, or place an employee 

in reasonable apprehension of immediately receiving a 

bodily injury.

1-10 days OSS and Informal Hearing                                                                                        

Counselor referral                                                                                                                                         

1-10 days OSS and Informal Hearing                                                                                        

Counselor referral    

4d  Threaten bodily harm, or behave in such a way as 

could reasonably cause physical injury to a school 

employee (Informal hearing possible at any Step)

Local Intervention to 1-3 days OSS                                                                                                 

Counselor referral                                                                                                                                         

2-4 days OSS                                             

Counselor referral

4e                           Use in employees presence opprobrious or abusive 

words, obscene language, pictures or gestures tending 

to cause a breach of the peace (Informal hearing 

possible at any Step)

Local School Interventions

and

Counselor referral required                  

Local School Interventions

or 1 day Office/Opportunity Room

to 3 days OSS  

     5a                                

6c                     

Intentionally make physical contact which causes 

physical harm to another person

1-5 days OSS and

Counselor referral required                   

3-8 days OSS                                                                                                                                       

SST required

     5b                  

6c       

Intentionally make physical contact of an insulting or 

provoking nature with another person; If the behavior 

involves a group fight or results in significant 

disruption, the students may be charged with 

additional violations which will result in more severe 

consequences.

1 days Office/Opportunity Room

to 3 days OSS and

Counselor referral required                       

1 day Office/Opportunity Room

to 5 days OSS                                                                                     

Parent Conference Required

   5c                               

6

Attempt to cause physical injury, threaten bodily 

harm, or behave in such a way as could reasonably 

cause physical injury to another person

1 days Office/Opportunity Room

to 3 days OSS  

Counselor referral required                       

1 day Office/Opportunity Room

to 5 days OSS                                                                                                                                  

Parent Conference Required

Elementary School Student Responsibility Cycle

This cycle covers discipline for some more commonly known infractions of the student behavior

code. However, parents and school administrators should refer to Procedure JD for more

information about specific offenses, and should contact the Office of Student Discipline with

questions or concerns. This cycle cannot anticipate all possible misbehaviors; it is a general guide

for school action. Unique, serious or multiple offenses may result in more severe consequences. If

a student's behavior is a violation of more than one rule, the student may face more severe or

"stacked" discipline to reflect these multiple offenses. 

Abbreviations

OSS         Out-of-School Suspension

SST         Student Support Team

Drug/Substance Abuse Education and Prevention Program



RULE OFFENSE STEP/OFFENSE 1 STEP/OFFENSE 2

   5d                                    

6                   

1i

Use opprobrious or abusive words, obscene language, 

pictures or gestures tending to cause a breach of the 

peace

Local School Interventions

Counselor referral required                  

Local School Interventions

or 1 day Office/Opportunity Room

to 3 days OSS  

      6                             

5c, 20                                                                                   

4c

Threats/Harassment/Intimidation/Provoking a 

fight/Acts of bigotry/Bullying

Local School Interventions

Counselor referral required                                                                  

Local School Interventions

or 1 day Office/Opportunity Room

to 3 days OSS with Informal collaboration

7 Sexual harassment Local School Interventions

to 3 days OSS

Counselor referral required                      

1 day Office/Opportunity Room

to 5 days OSS  

School Social Worker referral required

8 Category I Weapons See Procedure JD for required discipline See Procedure JD for required discipline

8 Category II Weapons

With intent

8-10 days OSS and Informal hearing if 

administrators recommend long-term 

suspension/expulsion 

Resource Officer Contacted

10 days OSS and Informal hearing

Resource Officer Contacted

8 Category II Weapons

Without intent

Local School Interventions

or Informal hearing with OSS until hearing 

date; Resource Officer Contacted                  

3-5 days OSS and  Informal hearing if 

administrators recommend long-term 

suspension/expulsion; Resource Officer 

Contacted

8 Category III Weapons (Any weapon that is not included 

in Category I or II)

Local School Interventions Local School Interventions

to 3 days Office/Opportunity Room                        

9 a, b, c, 

e, f, g

Drugs and alcohol - Possession and/or use, other 

related offenses

1-5 days OSS and Insight Program (if 

appropriate)                                                                                            

Counselor referral required                                                                                                              

Resource Officer contact required                                           

8-10 days OSS

Resource Officer Contacted

9 d                           Drugs and alcohol - Distribution or attempted sale 8-10 days OSS

Resource Officer Contacted

8-10 days OSS with Informal hearing if 

administrators recommend long-term 

suspension/expulsion; Resource Officer 

Contacted

10 Forgery or alteration of school forms; Academic 

Dishonesty; Plagiarism; Cheating on assignments/tests 

Local school intervention 1-5 days OSS                                                                                                                       

Counselor referral                             

10 Unspecified Misconduct Local School Interventions Local School Interventions

 (Rules 

violations  

depend on 

specific 

incident)

Bus misconduct (See rule 18 for more information) Consequences contingent upon rules violated 

and possible suspension from bus

Consequences contingent upon rules violated 

and possible suspension from bus

11 Truancy/Class cuts/Tardies Local School intervention or 1 day ISS Local School intervention to                                             

2 days ISS

12 Inappropriate dress                                                                                                                             Local School Interventions Local School Interventions

13 Tobacco/tobacco-related products Local School Interventions Local School Interventions or 1 day OSS         

Counselor referral required

14 Gambling Local School Interventions Local School Interventions

to

3 days Office/Opportunity Room                        

15A(1-4)                                                                     Sexual misconduct/ Offenses (displays of affection, 

sexual activity, exposure)

Local School Interventions

to 3 days OSS

Counselor referral required                      

1 day Office/Opportunity Room

to 5 days OSS  

Referral to School Social Worker

15(B) Sexual battery Local School Interventions

to 10 days OSS and Informal hearing if 

administrators recommend long-term 

suspension/expulsion; Resource Officer 

Contacted                

3-5 days OSS and  Informal hearing if 

administrators recommend long-term 

suspension/expulsion; Resource Officer 

Contacted

15 (C) Sexual Molestation 10 days OSS with  Informal hearing if 

administrators recommend long-term 

suspension/expulsion; Resource Officer 

Contacted; Social Worker Referral

10 days OSS and Informal hearing

Resource Officer and Social Worker Contacted

16c, d, e Technology misuse                                                                                                                       

(inappropriate Internet use, disabling, etc.)

Local School Interventions Local School Intervention to 3 days 

Office/Opportunity Room

  16a, b, 

f; 2                      

Technology/computer tampering                                                                                                 

(hacking/altering hard drives)

1-5 days OSS 3-10 days OSS

17, 12 Gang related activity/dress Local School Interventions; Contact Office of 

Student Discipline

Local School Interventions; Contact Office of 

Student Discipline

19 Off campus misconduct 5-10 days OSS with Informal Hearing if long-

term suspension/expulsion is recommended

5-10 days OSS with Informal Hearing if long-

term suspension/expulsion is recommended

20, 1(n) Encouraging violation of the code of conduct Consequences contingent upon rules violated Consequences contingent upon rules violated

*Disciplinary action for bus misconduct is administered by the local school principal or his/her designee. School buses are 

considered an extension of the school campus. All rules governing student conduct while on campus or school property also apply 

while students are on the school bus. Because of the additional safety factors and for the protection of the driver and students on 

the bus, school principals have the authority to impose an immediate suspension from the school bus for serious offenses as well 

as for minor violations. Bus discipline does not preclude additional sanctions as provided in policy, procedures, school rules, or 

federal, state, and local laws.



STEP/OFFENSE 3 STEP/OFFENSE 4 STEP/OFFENSE 5 STEP/OFFENSE 6

1-10 days OSS

SST referral required

1-10 Days OSS 1-10 Days OSS 1-10 days OSS with  Informal hearing 

if administrators recommend long-

term suspension/expulsion

1 day Office/Opportunity Room to

1 day OSS                                                                                                                                                                                    

Counselor referral required

1 days Office/Opportunity Room

to 3 days OSS                                                      

Parent conference required

1-5 days OSS                                                                                                                            

SST referral 

 1-10 days OSS

1-10 days Bus Suspension                                                                                                              

and/or 1-5 day OSS

1-10 day Bus Suspension to                                                                   

5-8 days OSS                                                                               

Resource Officer Contacted                                                                                                                                               

1-10 day Bus Suspension to                                                                   

8-10 days OSS                                                                               

Resource Officer Contacted 

1-10 day Bus Suspension to                                                                   

10 days OSS with Informal Hearing if 

long-term suspension/expulsion is 

recommended                                                                               

Resource Officer Contacted 

Confiscation and local school 

interventions

Confiscation and local school 

interventions

Confiscation and local school 

interventions

Confiscation and local school 

interventions

10 days OSS and Informal hearing if 

administrators recommend long-term 

suspension/expulsion 

Resource Officer Contacted

10 days OSS and Informal hearing if 

administrators recommend long-term 

suspension/expulsion 

Resource Officer Contacted

10 days OSS and Informal hearing if 

administrators recommend long-term 

suspension/expulsion 

Resource Officer Contacted

10 days OSS and Informal hearing if 

administrators recommend long-term 

suspension/expulsion 

Resource Officer Contacted

1 day Office/Opportunity Room                   

to 5 days OSS                                                                                                                                                                                    

SST referral required

Restitution

1-5 Days OSS                                                        

Restitution

1-10 days OSS and Informal hearing if 

administrators recommend long-term 

suspension/expulsion; Restitution 

1-10 days OSS and Informal hearing 

if administrators recommend long-

term suspension/expulsion; 

Restitution 

1 day Office/Opportunity Room                                                                                                    

to 5 days OSS                                                                                                  

Restitution

SST referral required

1-5 days OSS

                                                                     

Restitution                                                                                

May notify Resource Officer

1-10 days OSS and Informal hearing if 

administrators recommend long-term 

suspension/expulsion; Restitution; May 

notify Resource Officer

1-10 days OSS and Informal hearing 

if administrators recommend long-

term suspension/expulsion; 

Restitution; May notify Resource 

Officer

8-10 days OSS

and restitution

Resource Officer notified

10 days OSS and Informal hearing

Restitution

Resource Officer notified

10 days OSS and Informal hearing

Restitution

Resource Officer notified

10 days OSS and Informal hearing

Restitution

Resource Officer notified

See Procedure JD for required discipline See Procedure JD for required 

discipline

See Procedure JD for required discipline See Procedure JD for required 

discipline

1-10 days OSS and Informal Hearing                                                                                 

Counselor referral; Parent Conference 

Required                                                                                                                                  

1-10 days OSS and Informal Hearing                                                                                 

Counselor referral; Parent Conference 

Required                                                                                                                                  

1-10 days OSS and Informal Hearing                                                                                 

Counselor referral; Parent Conference 

Required                                                                                                                                  

1-10 days OSS and Informal Hearing                                                                                 

Counselor referral; Parent Conference 

Required                                                                                                                                  

1-10 days OSS and Informal Hearing                                                                                        

Counselor referral                                                                                                                             

Parent conference required

1-10 days OSS and Informal Hearing                                                                                        

Counselor referral                                                                                                                             

Parent conference required

1-10 days OSS and Informal Hearing                                                                                        

Counselor referral                                                                                                                             

Parent conference required

1-10 days OSS and Informal Hearing                                                                                        

Counselor referral                                                                                                                             

Parent conference required

3-5 days OSS                                                                                                                              

Parent conference required

5-10 days OSS                                                                                                                                                   

and Informal Hearing if long-term 

suspension/expulsion is recommended

8-10 days OSS                                                                                                                                                   

and Informal Hearing if long-term 

suspension/expulsion is recommended

10 days OSS                                                                                                                                                   

and Informal Hearing if long-term 

suspension/expulsion is 

recommended

1 day Office/Opportunity Room

to 5 days OSS

1-5 days OSS

SST referral required

3-10 days OSS                                                                                                                                                   

and Informal Hearing if long-term 

suspension/expulsion is recommended

10 days OSS                                                                                                                                                   

and Informal Hearing if long-term 

suspension/expulsion is 

recommended

8-10 days OSS 10 days OSS                                                                                                                                                   

and Informal Hearing if long-term 

suspension/expulsion is recommended

10 days OSS                                                                                                                                                   

and Informal Hearing 

10 days OSS                                                                                                                                                   

and Informal Hearing

5-8 days OSS                                                                                                                                               

SST required

8-10 days OSS 10 days OSS 10 days OSS                                                                                                                                                   

and Informal Hearing if long-term 

suspension/expulsion is 

recommended

5-8 days OSS                                                                                                                                            

SST referral required

8-10 days OSS 10 days OSS 10 days OSS                                                                                                                                                   

and Informal Hearing if long-term 

suspension/expulsion is 

recommended

By step 6, the parent(s)/guardian(s), student, administrator, and 

appropriate personnel conferences should be initiated. Additional 

local interventions may include but are not limited to the following:  

Student Support Team (SST), Counselor, Resource Officer, and 

School Social Worker referrals.   Serious infractions may also result 

in criminal charges and/or a student disciplinary hearing.

Interventions



STEP/OFFENSE 3 STEP/OFFENSE 4 STEP/OFFENSE 5 STEP/OFFENSE 6

1 day Office/Opportunity Room

to 5 days OSS

1-5 days OSS

SST referral required

3-10 days OSS                                                                                                                                                   

and Informal Hearing if long-term 

suspension/expulsion is recommended

10 days OSS                                                                                                                                                   

and Informal Hearing if long-term 

suspension/expulsion is 

recommended

1 day Office/Opportunity Room

to 5 days OSS

1-5 days OSS

SST referral required

3-10 days OSS                                                                                                                                                   

and Informal Hearing if long-term 

suspension/expulsion is recommended

10 days OSS                                                                                                                                                   

and Informal Hearing 

1-10 days OSS

SST required

10 days OSS                                                                                                                                                   

and Informal Hearing 

10 days OSS                                                                                                                                                   

and Informal Hearing 

10 days OSS                                                                                                                                                   

and Informal Hearing 

See Procedure JD for required discipline See Procedure JD for required 

discipline

See Procedure JD for required discipline See Procedure JD for required 

discipline

10 days OSS and Informal hearing

Resource Officer Contacted

10 days OSS and Informal hearing

Resource Officer Contacted

10 days OSS and Informal hearing

Resource Officer Contacted

10 days OSS and Informal hearing

Resource Officer Contacted

8-10 days OSS with  Informal hearing if 

administrators recommend long-term 

suspension/expulsion; Resource Officer 

Contacted

10 days OSS and Informal hearing

Resource Officer Contacted

10 days OSS and Informal hearing

Resource Officer Contacted

10 days OSS and Informal hearing

Resource Officer Contacted

1 day Office/Opportunity Room to

1 day OSS                                                                                                                                                                                    

Counselor referral required

1-10 days OSS with  Informal hearing if 

administrators recommend long-term 

suspension/expulsion

1-10 days OSS with  Informal hearing if 

administrators recommend long-term 

suspension/expulsion

10 days OSS and Informal hearing

8-10 days OSS with  Informal hearing if 

administrators recommend long-term 

suspension/expulsion; Resource Officer 

Contacted

10 days OSS and Informal hearing

Resource Officer Contacted

10 days OSS and Informal hearing

Resource Officer Contacted

10 days OSS and Informal hearing

Resource Officer Contacted

10 days OSS and Informal hearing

Resource Officer Contacted

10 days OSS and Informal hearing

Resource Officer Contacted

10 days OSS and Informal hearing

Resource Officer Contacted

10 days OSS and Informal hearing

Resource Officer Contacted

1-5 days OSS 1-5 days OSS                                                                                                                                    

SST referral required

5-10 days OSS 8-10 days OSS

Local School Interventions Local School Interventions Local School Interventions Local School Interventions

Consequences contingent upon rules 

violated and possible suspension from 

bus

Consequences contingent upon rules 

violated and possible suspension from 

bus

Consequences contingent upon rules 

violated and possible suspension from 

bus

Consequences contingent upon rules 

violated and possible suspension from 

bus

Local School intervention                                                                                                                       

to 3 days ISS

Local School intervention to                                                                                                                           

5 days ISS

Local School intervention to                                                                                                                              

1 day OSS

Local School intervention to                                                                                                                             

2 days OSS 

Local School Interventions Local School Interventions Local School Interventions Local School Interventions

Local School Interventions to 3 days OSS

SST required

1-5 Days OSS 5-10 Days OSS 8-10 days OSS

1 days Office/Opportunity Room

to 1 day OSS  

Counselor referral required  

1 day Office/Opportunity Room

to 3 days OSS                                                                                                                               

Parent conference required

1-5 days OSS

SST referral required 

 1-10 days OSS

1-10 days OSS

SST required

5-10 days OSS                                                                                                                                                   

and Informal Hearing if long-term 

suspension/expulsion is recommended

8-10 days OSS                                                                                                                                                   

and Informal Hearing if long-term 

suspension/expulsion is recommended

10 day OSS and  Informal Hearing

8-10 days OSS with  Informal hearing if 

administrators recommend long-term 

suspension/expulsion; Resource Officer 

Contacted

10 days OSS and Informal hearing

Resource Officer Contacted

10 days OSS and Informal hearing

Resource Officer Contacted

10 days OSS and Informal hearing

Resource Officer Contacted

10 days OSS and Informal hearing

Resource Officer and Social Worker 

Contacted

10 days OSS and Informal hearing

Resource Officer and Social Worker 

Contacted

10 days OSS and Informal hearing

Resource Officer and Social Worker 

Contacted

10 days OSS and Informal hearing

Resource Officer and Social Worker 

Contacted

1 day opportunity room to 1 day OSS and 

counselor referral                

1 day opportunity room to3 days OSS                                                          

Parent conference required

 1-5 days OSS

SST referral required

1-10 Days OSS 

5-10 days OSS with Informal hearing if 

administrators recommend long-term 

suspension/expulsion

10 days OSS                                                                                                                                                   

and Informal Hearing 

10 days OSS                                                                                                                                                   

and Informal Hearing 

10 days OSS                                                                                                                                                   

and Informal Hearing 

Local School Interventions; Contact 

Office of Student Discipline

Local School Interventions; Contact 

Office of Student Discipline

Local School Interventions; Contact Office 

of Student Discipline

Local School Interventions; Contact 

Office of Student Discipline

5-10 days OSS with Informal Hearing if 

long-term suspension/expulsion is 

recommended

5-10 days OSS with Informal Hearing if 

long-term suspension/expulsion is 

recommended

5-10 days OSS with Informal Hearing if 

long-term suspension/expulsion is 

recommended

5-10 days OSS with Informal Hearing 

if long-term suspension/expulsion is 

recommended

Consequences contingent upon rules 

violated

Consequences contingent upon rules 

violated

Consequences contingent upon rules 

violated

Consequences contingent upon rules 

violated



ISS In-School Suspension                SAVTE Stopping Acts  of Violence Through 

Education Program

OSS Out-of-School Suspension                Insight Drug/Substance Abuse Education and 

Prevention Program

SOS/

EDD

Saturday Opportunity School and Extended                                                                

Day Detentions
               SST Student Support Group

RULE OFFENSE STEP 1 STEP 2 STEP 3 

1(a, b, 

c, d, e, 

f, i, j, n, 

o)             

Disruptive conduct 1-2 days Detention to 1 day ISS 1-2 days ISS 1-3 ISS 

1g Major bus safety violation prohibited item(s) 

use on bus or property (See Rule 18 for more 

information)

Confiscation and local school 

intervention (including behavior 

contract & conference)

Confiscation and local school 

intervention (including behavior 

contract & conference)

Confiscation and local school 

intervention (including behavior 

contract & conference)

1(g, h)               Cell phones, electronic, audio, video recording 

devices used contrary to district/school rules 

(See Rule 18)

Confiscation - and local school 

intervention

Confiscation - and local school 

intervention 

Confiscation - and local school 

intervention

1(i, k, l, 

m)

 Bomb threats/false fire alarms 5-10 days OSS 8-10 days OSS 8-10 days OSS and Hearing 

Referral if long-term 

suspension/expulsion/alternative 

school is recommended

     2                

3                               

Damage/arson or attempted arson/vandalism 

of school or personal property with damage 

less than $200

1 day ISS to 2 days OSS and 

restitution

3 days ISS to 3 days OSS and 

restitution

2-4 days OSS  and restitution

     2                

3                               

Damage/vandalism of school/personal 

property with damage greater than $200

8-10 days OSS and Hearing referral 

if administrators recommend long-

term 

suspension/expulsion/alternative 

school; Restitution

10 days OSS and Hearing referral if 

administrators recommend long-term 

suspension/ expulsion/alternative 

school; Restitution

10 days OSS                                                                                                                                                   

and Hearing Referral; Restitution

      2                 

3                                

Stealing / attempting theft or possession of 

stolen property less than $200

1 day Detention to 1 day ISS and 

restitution

1 day ISS to 3 ISS and restitution 3 days ISS to 1 day OSS, 

restitution 

      2                 

3                                         

Stealing / attempting theft or possession of 

stolen property $200 or more

1-10 days OSS and restitution to 

Hearing Referral if long-term 

suspension/expulsion/alternative 

school is recommended

2-10 days OSS and restitution to 

Hearing Referral if long-term 

suspension/expulsion/alternative 

school is recommended

3-10 days OSS and restitution to 

Hearing Referral if long-term 

suspension/expulsion/ alternative 

school is recommended

      2                 

3                                    

Arson (damage that is greater than $200) 8-10 days OSS and Hearing referral 

if administrators recommend long-

term 

suspension/expulsion/alternative 

school; Restitution

10 days OSS and Hearing referral if  

long-term suspension/ 

expulsion/alternative school is 

recommended; Restitution

10 days OSS                                                                                                                                                   

and Hearing Referral; Restitution

4a Intentionally make physical contact which 

causes physical harm to a school employee 

unless such physical harm was in self- defense

See Procedure JD for required 

discipline

See Procedure JD for required 

discipline

See Procedure JD for required 

discipline

4b Intentionally make physical contact of an 

insulting or provoking with a school employee

1-10 days OSS and Hearing Referral;                                                                                

Counselor referral                                                                                                                                         

1-10 days OSS and Hearing Referral;                                                                                 

Counselor referral                                                                                                                                         

1-10 days OSS and Hearing 

Referral;                                                                                

Counselor referral; Parent 

Conference Required                                                                                                                                  

4d Threaten bodily harm, or behave in such a way 

as could reasonably cause physical injury to a 

school employee

1 day ISS to 3 days OSS 1-10 days OSS with Hearing if long-

term suspension/ 

expulsion/alternative school is 

recommended

1-10 days OSS with Hearing if 

long-term suspension/ expulsion/ 

alternative school is recommended

4c Attempt to cause physical injury, or place an 

employee in reasonable apprehension of 

immediately receiving a bodily injury.

1-10 days OSS and  Hearing Referral                                                                                                                                                                                                                        1-10 days OSS and  Hearing Referral                                                                                                                                                                                                                        1-10 days OSS and  Hearing 

Referral                                                                                                                                                                                                                        

4e, 6 Abusive / profane language; Disrespectful or 

indecent gestures towards adult tending to 

cause breach of the peace

1-10 days OSS with Hearing if long-

term suspension/ 

expulsion/alternative school is 

recommended

1-10 days OSS with Hearing if long-

term suspension/ 

expulsion/alternative school is 

recommended

8-10 days OSS with Hearing if 

long-term suspension/ expulsion/ 

alternative school is recommended

     5a               

6c

Intentionally make physical contact which 

causes physical harm to another person.

8-10 days OSS with Hearing if long-

term suspension/ 

expulsion/alternative school is 

recommended & SAVTE Program

10 days OSS with Hearing if long-term 

suspension/ expulsion/alternative 

school is recommended

10 days OSS and  Hearing 

Referral                                                                                                                                                                                                                        

MIDDLE SCHOOL STUDENT RESPONSIBILITY CYCLE
This cycle covers discipline for some more commonly known infractions of the student behavior 

code. However, parents and school administrators should refer to Procedure JD for more information 

about specific offenses, and should contact the Office of Student Discipline with questions or 

concerns. This cycle cannot anticipate all possible misbehaviors; it is a general guide for school 

action.  Unique, serious or multiple offenses may result in more severe consequences. If a student's 

behavior is a violation of more than one rule, the student may face more severe or "stacked" 

discipline to reflect these multiple offenses.

Abbreviations:



RULE OFFENSE STEP 1 STEP 2 STEP 3 

     5b                

6c

Intentionally make physical contact of an 

insulting or provoking nature with another 

person (SAVTE may be offered); If the behavior 

involves a group fight or results in significant 

disruption, the students may be charged with 

additional violations which will result in more 

severe consequences. 

1-8 days OSS or 5 days OSS & 

SAVTE 

1-10 days OSS 3-10 days OSS

    5c,    

6 (a, c)      

Attempt to cause physical injury, threaten 

bodily harm, or behave in such a way as could 

reasonably cause physical injury to any 

person, SAVTE may be offered)

Local School Interventions/ 1-3 days 

ISS  to 1-3 days OSS

5 days ISS to 3 days OSS 1-5 days OSS

     5d        

6b     1i

Use opprobrious or abusive words, or obscene 

language, pictures or gestures tending to 

cause a breach of the peace

Local School Interventions up to 3 

days OSS

1 day ISS to 3 days OSS 1-5 days OSS

      5c      

6 (a,     

c)                        

Threats of violence/terroristic threats                         1 day ISS to10 days OSS with 

Hearing if long-term 

suspension/expulsion/alternative 

school is recommended

1 day ISS to10 days OSS with Hearing 

if long-term 

suspension/expulsion/alternative 

school is recommended

1 day ISS to10 days OSS with 

Hearing if long-term 

suspension/expulsion/ alternative 

school is recommended

 6b, e Bigotry, harassment, hazing, intimidation 1 day Detention to 3 days OSS 1 day ISS to 4 days OSS 3 days ISS to 5 days OSS 

6c Bullying (See Procedure JD for mandatory 

discipline on third offense)

5-8 days OSS 8-10 days OSS 10 days OSS and Hearing Referral

6d                             Disrespectful conduct toward employee, 

student, others

Local school intervention to 3 days 

OSS

1 day SOS /ISS to 5 days OSS 3 days SOS/ISS to 7 days OSS

7 Sexual harassment 1 - 3 days OSS 2-5 days OSS  5-8 days OSS 

8 Category I Weapon See Procedure JD for required 

discipline

See Procedure JD for required 

discipline

See Procedure JD for required 

discipline

8 Possession of Category II weapon without 

intent to harm or use for protection

8-10 days OSS and Hearing Referral 

if long-term 

suspension/expulsion/alternative 

school is recommended

10 days OSS                                                                                                                                                   

and Hearing Referral

10 days OSS                                                                                                                                                   

and Hearing Referral

8 Use of any Category II weapon or possession 

with intent

10 days OSS                                                                                                                                                   

and Hearing Referral

10 days OSS                                                                                                                                                   

and Hearing Referral

10 days OSS                                                                                                                                                   

and Hearing Referral

8 Category III Weapon (includes any weapon not 

included in Category I or II)

1-8 days OSS or 5 days OSS & 

SAVTE Program

1-10 days OSS 3-10 days OSS

9a,b Possession or use of drugs, alcohol or drug 

paraphernalia; use of inhalant (first time 

violations only)

8-10 days OSS or 5 days OSS &

Insight Program (First time only)

10 days OSS and Hearing Referral if 

long-term 

suspension/expulsion/alternative 

school is recommended

10 days OSS and Hearing Referral 

if long-term 

suspension/expulsion/ alternative 

school is recommended

9c, e, f, 

g

Other drug offenses: false 

identification/inhalants/over the counter 

medications/prescriptions

8-10 days OSS and Hearing Referral 

if long-term 

suspension/expulsion/alternative 

school is recommended

10 days OSS and Hearing Referral if 

long-term suspension/ 

expulsion/alternative school is 

recommended

10 days OSS and Hearing Referral 

if long-term 

suspension/expulsion/ alternative 

school is recommended

9d Sale, attempted sale or distribution of alcohol, 

controlled substance, prescribed medication,   

look-a-like drug or paraphernalia

10 days OSS                                                                                                                                                   

and Hearing Referral

10 days OSS                                                                                                                                                   

and Hearing Referral

10 days OSS                                                                                                                                                   

and Hearing Referral

10 In an off-limits area 1 day Detention to 1 day ISS 2 days Detention to  2 days ISS 2 days ISS  to 2 days OSS  

10 Forgery; Academic Dishonesty; Plagiarism; 

Cheating on assignments/tests 

Local School Interventions to 1-2 

days ISS

Local School Interventions to 2-3 days 

ISS

Local School Interventions to 3-4 

days ISS 

10 Unspecified Misconduct and Horseplay Local School Interventions to Hearing 

Referral if long-term 

suspension/expulsion/alternative 

school is recommended

Local School Interventions to Hearing 

Referral if long-term 

suspension/expulsion/alternative 

school is recommended

Local School Interventions to 

Hearing Referral if long-term 

suspension/ expulsion/ 

alternative school is recommended

10 Bus Misconduct (See Rule 18 and specific 

rule(s) violated)

Consequences for specific rule 

violation and possible bus 

suspension

Consequences for specific rule violation 

and possible bus suspension

Consequences for specific rule 

violation and possible bus 

suspension

11a                            Truancy from school/missing class  Local School Interventions and/or 1-

2 day ISS

Local School Interventions and/or 2-3 

days ISS

Local School Interventions and/or 

3-4  days ISS 

11 b                           Excessive tardies to class Local School Interventions and/or 1-

2 days Detention

Local School Interventions and/or 2-3 

days Detention

 Local School Interventions and/or 

1-2 days ISS  

11c                             Leaving campus without permission 1 day ISS to 1 day OSS 2 days ISS to 2 days OSS 2-3 days OSS  

12 Inappropriate dress Local School Interventions Local School Interventions Detention



STEP 4 STEP 5 STEP 6 STEP 7 STEP 8

1-3 days OSS 3-5 days OSS 5-7 days OSS 8-10 days OSS 8-10 days OSS and Hearing 

Referral if long-term 

suspension/expulsion/ 

alternative school is 

recommended

Confiscation and local school intervention 

(including behavior contract & conference)

Confiscation and local school 

intervention (including behavior 

contract & conference)

Confiscation and local school 

intervention (including behavior 

contract & conference)

Confiscation and local school 

intervention (including behavior 

contract & conference)

Confiscation and local school 

intervention (including behavior 

contract & conference)

Confiscation- and local school intervention Confiscation - and local school 

intervention

Confiscation - and local school 

intervention

Confiscation - and local school 

intervention

Confiscation - and local school 

intervention

10 days OSS and Hearing Referral if long-term 

suspension/expulsion/alternative school is 

recommended

10 days OSS and Disciplinary/ 

Tribunal Referral

10 days OSS and Disciplinary/ 

Tribunal Referral

10 days OSS and Disciplinary/ 

Tribunal Referral

10 days OSS and Disciplinary/ 

Tribunal Referral

3-5 days OSS and restitution 5-7 days OSS and restitution 8-10 days OSS and Hearing 

Referral if long-term 

suspension/expulsion/ alternative 

school is recommended

10 days OSS and Hearing 

Referral if long-term 

suspension/expulsion/ 

alternative school is 

recommended

10 days OSS and Hearing 

Referral if long-term 

suspension/expulsion/ 

alternative school is 

recommended

10 days OSS                                                                                                                                                   

and Hearing Referral; Restitution

10 days OSS                                                                                                                                                   

and Hearing Referral; Restitution

10 days OSS                                                                                                                                                   

and Hearing Referral; Restitution

10 days OSS                                                                                                                                                   

and Hearing Referral; 

Restitution

10 days OSS                                                                                                                                                   

and Hearing Referral; 

Restitution

2-3 days OSS and restitution 5 days OSS and restitution 5-8 days OSS 8-10 days OSS 10 days OSS and Hearing 

Referral if long-term 

suspension/expulsion/ 

alternative school is 

recommended

5-10 days OSS and restitution to Hearing Referral 

if long-term suspension/expulsion/alternative 

school is recommended

7-10 days OSS and restitution to 

Hearing Referral if long-term 

suspension/expulsion/ alternative 

school is recommended

8-10 days OSS and restitution to 

Hearing Referral if long-term 

suspension/expulsion/ alternative 

school is recommended

8-10 days OSS and restitution 

to Hearing Referral if long-term 

suspension/expulsion/ 

alternative school is 

recommended

10 days OSS, restitution and 

Hearing Referral

10 days OSS                                                                                                                                                   

and Hearing Referral; Restitution

10 days OSS                                                                                                                                                   

and Hearing Referral; Restitution

10 days OSS                                                                                                                                                   

and Hearing Referral; Restitution

10 days OSS                                                                                                                                                   

and Hearing Referral; 

Restitution

10 days OSS                                                                                                                                                   

and Hearing Referral; 

Restitution

See Procedure JD for required discipline See Procedure JD for required 

discipline

See Procedure JD for required 

discipline

See Procedure JD for required 

discipline

See Procedure JD for required 

discipline

1-10 days OSS and Hearing and                                                                                

Counselor referral; Parent Conference Required                                                                                                                                  

1-10 days OSS and Hearing and                                                                               

Counselor referral; Parent 

Conference Required                                                                                                                                  

1-10 days OSS and Hearing and                                                                                 

Counselor referral                                                                                                                                         

1-10 days OSS and Hearing                                                                                 

and Counselor referral                                                                                                                                         

1-10 days OSS and Hearing and                                                                                 

Counselor referral; Parent 

Conference Required                                                                                                                                  

10 days OSS                                                                                                                                                   

and Hearing Referral

10 days OSS                                                                                                                                                   

and Hearing Referral

10 days OSS                                                                                                                                                   

and Hearing Referral

10 days OSS                                                                                                                                                   

and Hearing Referral

10 days OSS                                                                                                                                                   

and Hearing Referral

1-10 days OSS and  Hearing Referral                                                                                                                                                                                                                        1-10 days OSS and  Hearing 

Referral                                                                                                                                                                                                                        

1-10 days OSS and  Hearing 

Referral                                                                                                                                                                                                                        

1-10 days OSS and  Hearing 

Referral                                                                                                                                                                                                                        

1-10 days OSS and  Hearing 

Referral                                                                                                                                                                                                                        

8-10 days OSS with Hearing if long-term 

suspension/expulsion/alternative school is 

recommended

8-10 days OSS with Hearing if long-

term suspension/ expulsion/ 

alternative school is recommended

8-10 days OSS with Hearing if long-

term suspension/ expulsion/ 

alternative school is recommended

10 days OSS with Hearing if 

long-term suspension/ 

expulsion/ alternative school is 

recommended

10 days OSS with Hearing if long-

term suspension/ expulsion/ 

alternative school is 

recommended

10 days OSS and  Hearing Referral                                                                                                                                                                                                                        10 days OSS and  Hearing Referral                                                                                                                                                                                                                        10 days OSS and  Hearing Referral                                                                                                                                                                                                                        10 days OSS and  Hearing 

Referral                                                                                                                                                                                                                        

10 days OSS and  Hearing 

Referral                                                                                                                                                                                                                        

INTERVENTIONS:

By step 8, the parent(s)/guardian(s), student, administrator, and 

appropriate personnel conferences should be initiated. Additional local 

interventions may include but are not limited to the following:  Student 

Support Team (SST), Counselor, Resource Officer, and School Social 

Worker referrals.   Serious infractions may also result in criminal 

charges and/or a student disciplinary hearing.



STEP 4 STEP 5 STEP 6 STEP 7 STEP8

5-10 days OSS 8-10 days OSS 8-10 days OSS with Hearing if long-

term suspension/ expulsion/ 

alternative school is recommended

8-10 days OSS with Hearing if 

long-term suspension/ 

expulsion/ alternative school is 

recommended

10 days OSS                                                                                                                                                   

and Hearing Referral

3-7 days OSS 5-8 days OSS 5-10 days OSS 8-10 days OSS 10 days OSS                                                                                                                                                   

and Hearing Referral

3-7 days OSS 5-8 days OSS 5-10 days OSS 8-10 days OSS 10 days OSS                                                                                                                                                   

and Hearing Referral

1 day ISS to10 days OSS with Hearing if long-term 

suspension/expulsion/alternative school is 

recommended

1 day ISS to10 days OSS with 

Hearing if long-term 

suspension/expulsion/ alternative 

school is recommended

1-10 days OSS with Hearing if long-

term suspension/ expulsion/ 

alternative school is recommended

1-10 days OSS with Hearing if 

long-term suspension/ 

expulsion/ alternative school is 

recommended

1-10 days OSS with Hearing if 

long-term suspension/ 

expulsion/ alternative school is 

recommended

2-6 days OSS 3-5 days OSS 4-7 days OSS 8-10 days OSS 10 days OSS                                                                                                                                                   

and Hearing Referral

10 days OSS and Hearing Referral 10 days OSS and Hearing Referral 10 days OSS and Hearing Referral 10 days OSS and Hearing 

Referral

10 days OSS and Hearing 

Referral

5-7 days ISS to 10 days OSS 8-10 days OSS with Hearing if long-

term suspension/expulsion/ 

alternative school is recommended

8-10 days OSS with Hearing if long-

term suspension/expulsion/ 

alternative school is recommended

8-10 days OSS with Hearing if 

long-term 

suspension/expulsion/ 

alternative school is 

recommended

10 days OSS with Hearing if long-

term suspension/expulsion/ 

alternative school is 

recommended

7-10 days OSS 8-10 days OSS with Hearing if long-

term suspension/expulsion/ 

alternative school is recommended

10 days OSS                                                                                                                                                   

and Hearing Referral

10 days OSS                                                                                                                                                   

and Hearing Referral

10 days OSS                                                                                                                                                   

and Hearing Referral

See Procedure JD for required discipline See Procedure JD for required 

discipline

See Procedure JD for required 

discipline

See Procedure JD for required 

discipline

See Procedure JD for required 

discipline

10 days OSS                                                                                                                                                   

and Hearing Referral

10 days OSS                                                                                                                                                   

and Hearing Referral

10 days OSS                                                                                                                                                   

and Hearing Referral

10 days OSS                                                                                                                                                   

and Hearing Referral

10 days OSS                                                                                                                                                   

and Hearing Referral

10 days OSS                                                                                                                                                   

and Hearing Referral

10 days OSS                                                                                                                                                   

and Hearing Referral

10 days OSS                                                                                                                                                   

and Hearing Referral

10 days OSS                                                                                                                                                   

and Hearing Referral

10 days OSS                                                                                                                                                   

and Hearing Referral

5-10 days OSS and Hearing Referral if long-term 

suspension/expulsion/alternative school is 

recommended

5-10 days OSS and Hearing 

Referral if long-term 

suspension/expulsion/ alternative 

school is recommended

8-10 days OSS and Hearing 

Referral if long-term 

suspension/expulsion/ alternative 

school is recommended

10 days OSS                                                                                                                                                   

and Hearing Referral

10 days OSS                                                                                                                                                   

and Hearing Referral

10 days OSS                                                                                                                                                   

and Hearing Referral

10 days OSS                                                                                                                                                   

and Hearing Referral

10 days OSS                                                                                                                                                   

and Hearing Referral

10 days OSS                                                                                                                                                   

and Hearing Referral

10 days OSS                                                                                                                                                   

and Hearing Referral

10 days OSS and Hearing Referral if long-term 

suspension/expulsion/alternative school is 

recommended

10 days OSS                                                                                                                                                   

and Hearing Referral

10 days OSS                                                                                                                                                   

and Hearing Referral

10 days OSS                                                                                                                                                   

and Hearing Referral

10 days OSS                                                                                                                                                   

and Hearing Referral

10 days OSS                                                                                                                                                   

and Hearing Referral

10 days OSS                                                                                                                                                   

and Hearing Referral

10 days OSS                                                                                                                                                   

and Hearing Referral

10 days OSS                                                                                                                                                   

and Hearing Referral

10 days OSS                                                                                                                                                   

and Hearing Referral

3 days ISS up to 2 days OSS  3-5 days OSS 5-7 days OSS 7-10 days OSS 10 days OSS

Local School Interventions to 1-3 days OSS Local School Interventions to 3-5 

days OSS

Local School Interventions to 5-7 

days OSS

Local School Interventions to 8-

10 days OSS

10 days OSS with Hearing if long-

term suspension/ expulsion/ 

alternative school is 

recommended

Local School Interventions to Hearing Referral if 

long-term suspension/expulsion/alternative school 

is recommended

Local School Interventions to 

Hearing Referral if long-term 

suspension/expulsion/ alternative 

school is recommended

Local School Interventions to 

Hearing Referral if long-term 

suspension/expulsion/ alternative 

school is recommended

Local School Interventions to 

Hearing Referral if long-term 

suspension/expulsion/ 

alternative school is 

recommended

Local School Interventions to 

Hearing Referral if long-term 

suspension/expulsion/ 

alternative school is 

recommended

Consequences for specific rule violation and 

possible bus suspension

Consequences for specific rule 

violation and possible bus 

suspension

Consequences for specific rule 

violation and possible bus 

suspension

Consequences for specific rule 

violation and possible bus 

suspension

Consequences for specific rule 

violation and possible bus 

suspension

Local School Interventions and/or 4-5 days ISS  Local School Interventions and/or 

5-10 days ISS; School Social 

Worker Referral

Local School Interventions and/or 

5-10 days ISS to 1 OSS

Local School Interventions 

and/or 2-4 days OSS

Local School Interventions 

and/or 8-10 days OSS

 Local School Interventions and/or 2-4 days ISS   Local School Interventions and/or 

3 days ISS to 2 days OSS

Local School Interventions and/or 

3-5 days OSS

Local School Interventions 

and/or 5-7 days OSS

Local School Interventions 

and/or 8-10 days OSS 

3-5 days OSS  5-7 days OSS 7-10 days OSS 10 days OSS and 

Disciplinary/Tribunal Referral

10 days OSS and 

Disciplinary/Tribunal Referral

Detention 1-2 day ISS 2-3 days ISS 3-4 days ISS 1-5 days OSS



RULE OFFENSE STEP 1 STEP 2 STEP 3 

13 Use and/or Possession of tobacco/related 

products/Paraphernalia

1-2  days ISS 2 day ISS TO 3 days OSS 1-2 days OSS 

14 Gambling 1 day Detention to 1 day ISS 1-2 days ISS 2-3 days ISS 

15A           Sexual misconduct (displays of affection, 

consensual sexual activity, exposure)

1 Day ISS to 3 days OSS 3 days ISS to 5 days OSS 5-7 days OSS 

15(B) Sexual battery 8-10 days OSS and Hearing Referral 

if long-term 

suspension/expulsion/alternative 

school is recommended

10 days OSS and Hearing Referral if 

long-term 

suspension/expulsion/alternative 

school is recommended

10 days OSS and Hearing 

Referral if long-term 

suspension/expulsion/ 

alternative school is 

recommended

15 C Sexual Molestation 10 days OSS and Hearing Referral if 

long-term 

suspension/expulsion/alternative 

school is recommended

10 days OSS                                                                                                                                                   

and Hearing Referral

10 days OSS                                                                                                                                                   

and Hearing Referral

16a, b,    

f         2

Technology/computer tampering (hacking / 

altering hard drives)

5-10 days OSS and Hearing Referral 

if long-term 

suspension/expulsion/alternative 

school is recommended

5-10 days OSS and Hearing Referral if 

long-term suspension/ 

expulsion/alternative school is 

recommended

5-10 days OSS and Hearing 

Referral if long-term 

suspension/expulsion/ 

alternative school is 

recommended

16c,d,e                 

6,2

Technology/computer misuse (inappropriate 

internet use, disabling etc.)

Warning to 3 days OSS 3 days ISS to 3 days OSS 3 days ISS to 4 days OSS

17 Gang activities (See Rule 12 for dress code 

violations)  Contact Office of Student 

Discipline

5-8 days OSS 8-10 days OSS 8-10 days OSS and Hearing 

Referral if long-term suspension/ 

expulsion/ alternative school is 

recommended

19 Off-Campus Misconduct 10 days OSS                                                                                                                                                   

and Hearing Referral

10 days OSS                                                                                                                                                   

and Hearing Referral

10 days OSS                                                                                                                                                   

and Hearing Referral

20 Provoking a fight. 1 day Detention to 1 day ISS 1-3 days ISS 3 days ISS to 2 days OSS  

20,1n                                                  Encouraging Violations of Code of Conduct Consequences contingent upon rules 

violated

Consequences contingent upon rules 

violated

Consequences contingent upon 

rules violated

*Disciplinary action for bus misconduct is administered by the local school principal or his/her designee. 

School buses are considered an extension of the school campus. All rules governing student conduct while 

on campus or school property also apply while students are on the school bus. Because of the additional 

safety factors and for the protection of the driver and students on the bus, school principals have 

the authority to impose an immediate suspension from the school bus for serious offenses as well 

as for minor violations.  Bus discipline does not preclude additional sanctions as provided in policy, 

procedures, school rules, or federal, state, and local laws.



STEP 4 STEP 5 STEP 6 STEP 7 STEP 8

2-3 days OSS 3-5 days OSS 5-8 days OSS 8-10 days OSS with Hearing if 

long-term suspension/ 

expulsion/ alternative school is 

recommended

10 days OSS with Hearing if 

long-term suspension/ 

expulsion/ alternative school is 

recommended

1-2 days OSS 3-4 days OSS 5-6 days OSS 7-10 days OSS 10 days OSS with Hearing if 

long-term suspension/ 

expulsion/ alternative school is 

recommended

5-8 days OSS 5-9 days OSS 5-10 days OSS 8-10 days OSS 10 days OSS with Hearing 

Referral

10 days OSS and Hearing Referral if long-term 

suspension/expulsion/alternative school is 

recommended

10 days OSS                                                                                                                                                   

and Hearing Referral

10 days OSS                                                                                                                                                   

and Hearing Referral

10 days OSS                                                                                                                                                   

and Hearing Referral

10 days OSS                                                                                                                                                   

and Hearing Referral

10 days OSS                                                                                                                                                   

and Hearing Referral

10 days OSS                                                                                                                                                   

and Hearing Referral

10 days OSS                                                                                                                                                   

and Hearing Referral

10 days OSS                                                                                                                                                   

and Hearing Referral

10 days OSS                                                                                                                                                   

and Hearing Referral

8-10 days OSS and Hearing Referral if long-term 

suspension/expulsion/alternative school is 

recommended

10 days OSS and Hearing Referral 

if long-term 

suspension/expulsion/ alternative 

school is recommended

10 days OSS and Hearing Referral 

if long-term 

suspension/expulsion/ 

alternative school is 

recommended

10 days OSS                                                                                                                                                   

and Hearing Referral

10 days OSS                                                                                                                                                   

and Hearing Referral

3 days ISS to 5 days OSS 5-7 days OSS 6-9 days OSS 8-10 day OSS 10 days OSS and Hearing 

Referral if long-term 

suspension/expulsion/ 

alternative school is 

recommended

10 days OSS and Hearing Referral if long-term 

suspension/expulsion/alternative school is 

recommended

10 days OSS and Hearing Referral 

if long-term 

suspension/expulsion/alternative 

school is recommended

10 days OSS                                                                                                                                                   

and Hearing Referral

10 days OSS                                                                                                                                                   

and Hearing Referral

10 days OSS                                                                                                                                                   

and Hearing Referral

10 days OSS                                                                                                                                                   

and Hearing Referral

10 days OSS                                                                                                                                                   

and Hearing Referral

10 days OSS                                                                                                                                                   

and Hearing Referral

10 days OSS                                                                                                                                                   

and Hearing Referral

10 days OSS                                                                                                                                                   

and Hearing Referral

2-5 days OSS 5-7 days OSS 8-10 days OSS 8-10 days OSS with Hearing if 

long-term suspension/ 

expulsion/ alternative school is 

recommended

10 days OSS with Hearing if 

long-term suspension/ 

expulsion/ alternative school is 

recommended

Consequences contingent upon rules violated Consequences contingent upon 

rules violated

Consequences contingent upon 

rules violated

Consequences contingent upon 

rules violated

Consequences contingent upon 

rules violated


